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Application for a Non -material Amendment Following a Grant of house/flat number and/or name (if applicable) and street name in the Street address field. 
The town, county, country and full postcode should also be entered.  
 
If the  application is being submitted by an agent (i.e. someone who is acting on the 

house/flat number and/or name (if applicable) and street name in the Street address field. 
The town, county, country and full postcode should also be entered.  
 
If the application is being submitted by an agent (i.e. someo ne who is acting on the 
applicant's behalf) all correspondence, including the decision letter, will be sent to him/her.  
 

3. Site Address Details  
 
Please enter the full postal address of the site. Enter the house/flat number and / or name 
(if appropriate)  and street name in the Street address field. The town, county and full 
postcode should also be entered. If the application relates to open ground describe its 
location as clearly as possible (e.g. ‘ Land to rear of 12 to 18 High Street’ or provide a grid 
reference).  
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6. Authority Employee / Member  
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9. Application Requirements  
 
Use the checklist to ensure that the forms have been correctly completed and that all 
relevant information is submitted.  
 

10. Declaration  
 
Please sign and date your application.  
 

11. Applicant Contact Details  
 
Please provide contact information for the applicant.  
  

12. Agent Contact Details  
 
Please provide contact information for the agent.  
 

13. Site Visit  
 
Access to the site (i.e. where the works are proposed to take place) may be required by the 
case officer. Please provide contact details in the event that an appointment needs to be 
made.  This will assist the Council in dealing with your application as quickly as possible.  


